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To International Students

This Handbook contains necessary information for international
students concerning procedural matters at Kyutech as well as
helpful information about daily life. Please read it and make use
of it. We hope that this handbook will help you to lead a fulfilling
student life at Kyutech.
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1. Necessary Procedures for Daily Life [ ‘picasc check the websites )

below.
. . . . -A DAILY LIFE SUPPORT
B Administrative Procedure/Notification PORTAL FOR FOREIGN
NATIONALS
-Guic!ebook on Living and
(1) Status of Residence Working
If you do not obtain the status of residence of “Student”, you E E

might not be able to be recognized as an “International Student”.
(see p.34 for more information)

(=5 i
(2) Resident Registration ~——

Under the Alien Registration Act all foreigners living in Japan are required to notify the local

municipal office about the place of residence along with the Residence Card within 14 days.
(see p.53, p.54 for municipal office map)

(Note) Including those who have stated in their passport that ‘The Residence Card will
be issued at a later date’. In that case, please bring the passport to complete the
procedure.

If you want to change the current address, please bring your Residence Card and go to the
local municipal office within 14 days for procedure.

If you want to change your name/nationality/region, or lost your Residence Card, or extend
your period of stay, please go to the Immigration Services Bureau for procedure. If you lost
your Residence Card, please also report to the police station near the place you lost.

(3) “My Number” -Individual Number System (Social Security
and Tax Number System) / My Number Card

“My Number” is a 12-digit number designated to every person (including foreigners) who
has a certificate of residence in Japan. “My Number” will be used for legally stipulated
administrative procedures in the areas of social security, taxation, disaster response, and even
National Health Insurance Card.
A “Notification for My Number” with the individual number will be sent from the municipal
office with resident registration, so please keep it in a safe place. Students who work as RA/TA
need to show “My Number” to the university, and students who work part-time need to show
“My Number” to the workplace.
Also, the new issuing of National Health Insurance Card has been discontinued since
December 2nd, 2024 so please apply for My Number Card to use as the National Health
Insurance Card. You need to submit the notification in case of any changes in your period of
stay and you need to return the card when you leave Japan.
Please check the English website below for details about application guidance and procedures.
https://www.kojinbango-card.go.jp

(4) National Health Insurance (Kokumin-Kenkohoken)

International students with a status of residence of “Student” are required to join the National
Health Insurance, so please complete the procedure at the municipal office. (see p.22)

(5) National Pension System (Kokumin-Nenkin)
All persons aged 20 to 59 years who live in Japan are obliged to join the National Pension
System regardless of nationality. International students also need to join the pension. You will
be exempted from the insurance fee by applying for “Special Payment System for Students” at
the municipal office.
(Ref.) Insurance fee for FY 2025: 17,510JPY/per month
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(6) Opening a Bank Account

Please open a bank account for scholarships or other use. After opening the account, bring
your passbook and report to the Student Section. In case of Japan Post Bank, please go to the
post office.

Items needed for procedure: Residence Card, Passport, Name Stamp, Student ID Card

@ Changing the Type of Registration (Japan Post Bank)

When you open a bank account at Japan Post Bank for the first time, you will be registered as
a “Non-resident”. Change the type of registration to “Resident” after 6 months of your resident
registration, or sooner if you have income from a part-time job. Remaining as “Non-resident”
will result in high transfer fee. You can update your status at any post office.

Items needed for procedure: Residence Card, Passbook, Name Stamp, Student ID Card

(7) Submission of Residence Notification

After completing the residence registration, you must submit the residence notification at a
nearby post office, otherwise you may not receive any letters or packages. If you receive a
notice from the post office, please respond by either sending back the reply card or bringing it
to a nearby post office.

(8) Use of Bicycle

+ Bicycle Theft Prevention Registration
When you buy a new bicycle or receive one from someone else, you must register it for theft
prevention. If you receive a secondhand bicycle, the previous owner must first cancel their
registration. To avoid any issues, obtain a “Transfer Certificate for Bicycle Ownership.”
After registration, you will receive a sticker for your bike and a registration card. Do not
remove the sticker from your bike, and keep the registration card safe.

4 N
@ Starting April 1, 2026, the Traffic Violation Notification

System (Blue Ticket) will be implemented.

Please make sure to check the acts that will be subject to
penalties, such as using mobile phones or earphones while
riding a bicycle.

For more information on the Traffic Notification System,

please visit the Fukuoka Prefectural Government website.

S J

+ Others
If you join the“Comprehensive Insurance for Students Lives” when enrolling at Kyutech,
you do not need to purchase separate bicycle insurance. In addition, in Fukuoka, all cyclists
are legally required to make an effort to wear a helmet when riding a bicycle.
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H Notification to your Faculty

(9) Submission of Documentation

After admission to Kyutech, you must submit the following documents to the Student Section
on your campus as soon as possible.

(D Passport

(2) Residence Card

(3) Health Insurance Eligibility Certificate

(@) Passbook

#MEXT Scholarship students and JASSO Honors Scholarship students must open a
JAPAN POST BANK account at the nearest post office.
(5) Personal Information Sheet
(6) Course Registration Sheet (Special Auditing Students only)

Be sure to inform the Student Section of your personal information
below

Copies of (1)-(@) will be kept at the Student Section.

Please contact the Student Section on your campus immediately if any changes
are made to your personal information such as home address, phone number.
email address (in addition to any changes or updates to (1)- ().

If you forget to keep us updated with your current information, we can not reach
you to alert in case of emergencies such as earthquake or other disasters. Also,
please notify the Student Section in advance if you temporarily return to your own
country (see page 36) or travel to other countries. Additionally please confirm the
status of residence on page 34.

(10) Bulletin Boards for International Students

Most of the contacts from the university to international students are made through bulletin
boards. Information of tuition fee waiver, scholarships, events application and important
notices are posted on the bulletin boards. Bulletin boards are located in the following places,
please check them frequently in order not to miss important information which may be
advantage to you.

Tobata campus At the side of the School of Engineering office

In the lobby on the 2™ floor of the Administration

lizuka campus Building

At the side of the Administration Office and on the 2™

Wakamatsu campus floor of the main building

Also, information about classes, examinations, and other matters are posted on the bulletin
boards in each department, please confirm their locations and check them frequently.

4 N\
X account for international students

Information about scholarships, municipality, events,
job hunting is being posted on this X account.
Please check it as well as bulletin boards.

https://twitter.com/itn_gakumuka
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2. Tuition, Other Fees and Scholarships

(1) Tuition and Other Fees

Application fee, admission fee and tuition are as follows.

(as 0f 2026)
Application Fee (yen) | Admission Fee (yen) Tuition (yen)
Payment due upon application upon admission April / October
Sndergraduate 17,000 282,000 267,900 half year
Transfer Student 30,000 282,000 267,900 half year
Graduate Student 30,000 282,000 267,900 half year
Research Student 9,800 84,600 29,700 per month

If the tuition is changed while in school, new tuition will be applied from the time of revision.
In addition to above, undergraduate and graduated students need to pay the following fees.

(as 0f 2026)
Personal Accident Insurance for
Students Pursuing Education Kyutech | Kyutech MEISEN
Stat Admission Y and Research (“Gakkensai”)/ Student |SEKIZEN F Total
tatus mission year Comprehensive Insurance for Fee Fee ce (yen)
Students Lives Coupled with (yen) (yen) (ven)
“Gakkensai”
Under- | Istyear | 1970 ] 20000 | 23000 | 36,000 | 130.70
graduate
Student Tra?;fjryscg‘;‘)’em 27,940 10,000 | 13,000 | 28,000 | 78,940
graduated ~ _
Master’s | | | from Kyutech 27,940 10,000 37,940
O I B R e Rt EESEREEEEES RERREREEE
Student | Y4 | from other 27,940 10,000 28,000 | 65,940
University ’ ’ B > ’
graduated
Doctoral 15t | from Kyutech 40,040 10,000 - - 50,040
Program | oo oo
year
Student g‘r"ﬁ‘vle"r‘:}f}f 40,040 10,000 | - | 32,000 | 82,040

(2) Admission Fee Waiver, Deferment of Admission Fee Payment

Limited numbers of privately-financed graduate international students (excluding research
students) who match the given requirement,
(D the admission fee may be exempted from all or half by selection.
(2) the admission fee payment may be deferred by selection.
Please contact the Student Section on your campus for more details.

(3) Tuition Waiver

Limited numbers of privately-financed graduate international students (excluding research
students), who have good academic performance and have difficulty in paying tuition, they
may be exempted from all or half of the tuition for that semester by selection.

Please contact the Student Section on your campus for more details.
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(4) Scholarships

For those scholarships for privately-financed international students, scholarship notification
will be posted on the bulletin board. Be sure to check with your campus staff as some
scholarships have short application period. The following are the main kinds of scholarships
that international students can apply for (as of 2025).
Kyutech Website for Scholarships https://www.kyutech.ac.jp/english/campuslife/scholar.html

(Note) Information below is based on 2025 and subject to change in 2026.

Japanese proficiency (*c)

. Eligible | Monthly Stipend PN li No. of Recipients
Name of Scholarship Students 205 () Eligibility (*a) (*b) Period 2023 1202412023
JASSO Honors Scholarships | Undergraduate Eligible for special selection 010 1
3 No recruitment for general 48.000 Jap English proficiency, A
selection, but special selection y GPA (JASSO method) of 2.30 or Pr
is occasionally available Postgraduate more, and others 4 4 2
Shiiki Masakazu 600,000 . . .
Memorial Scholarship Postgraduate per annum Asian nationality Mar-Apr | 1 1 1
Yoshimoto Shoji Undergraduate/ | 600,000 | to be a bridge between Japan and Mar-Apr | 0 0 0
Scholarship Foundation Postgraduate | perannum | his/her own country or overseas P
Kanazawa Undergraduate | 30,000 0 0 0
Memorial Foundation age under 30 Mar-Apr
Scholarship Postgraduate | 50,000 0 1 0
JEES Scholarship Undergraduate/ 40,000 Undergraduate(2nd year to 4th Mar-Apr | 2 5 0
(Study) Postgraduate year)
. . Undergraduate/ undergraduate 3rd, 4th year,
Yoshikawa Scholarship Postgraduate 50,000 Japanese proficiency (*c) Apr 1 1 1
Sekihara Dalian City Undergraduate/ was born in Dalian or graduated .
Scholarship Postgraduate 20,000 from university in Dalian Apr-May | 1 ! !
Fukuoka Asia Undergraduate/ 20.000 good performance in activities | Apr-May, 5 3 5
Satooya Scholarship Postgraduate > contributing to society Sep-Oct
JGC-S Scholarship Foundation 300,000 .
(Nikki-Saneyoshi Shogakkai) Postgraduate per annum Master’s program Apr-July | 1 1 1
KDDI FoL_mdatlon Postgraduate | 100,000 majoring in information and May-Jun | 0 0 0
Scholarship communication
Southeast Asian nationality
Undergraduate | 180,000 | Spring: undergraduate 1st 0 0 0
Sato Yo year or transfer students, Jun-Aug,
International Scholarship postgraduate Ist year Nov-Jan
Postgraduate | 200,000 | Autumn: undergraduate, 01010
postgraduate
Undergraduate| 100,000 | undergraduate 3rd, 4th year, oo o0
Rotary Yoneyama Master’s program Ist, 2nd year, Aug-Se
Memorial Scholarship Doctoral program 2nd, 3rd &-5¢p
Postgraduate 140,000 | year, Japanese proficiency (*c) 3 2 0
| Undergraduate| 120,000 0 0 0
Heiwanakajima Scholarship Sep-Oct
Postgraduate 150,000 0 1 0
JEES Undergraduate/
T.Banaji Indian Students P g 100,000 | Indian nationality Sep-Nov | 0 0 0
" ostgraduate
Scholarship
good performance in activities
Tasaka Scholarship Undergraduate/ 50,000 contributing to society, came Nov-Dec| 0 1 0
Postgraduate to Japan alone, Japanese
proficiency (*c)
- 60,000~
Kyoritsu Undergraduate | : 0]0 /|0
International Foundation 100,000 Tm‘o]ln;egl XeT“’d at _leasl]_ Nov-Jan
Scholarshi - year left, Asian nationality
P Postgraduate | 100,000 0 0 0
Undergraduate/ undergraduate 3rd year,
SGH Foundation Master 120,000 Master’s program Ist year or 0 0 0
. Jan-Mar
Scholarship Doctoral program 2nd year at
Dortor 180,000 | April, Asian nationality 0100
. dergraduate 2nd, 3rd
Assuran International Undergraduate/ un N H—
Scholarship Foundation Postgraduate 100,000 | 4th year, Asian nationality, Feb 1 0 0

(*a) Please check the application guildlines for details and contact your Student Section if any questions you have.

(*b) Most of the documents have to be written in Japanese.

(*c) High Japanese proficiency is required as interview and mutual communication are conducted in Japanese.
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3. Life on Campus

B Academic/Research Activity

(1) Educational System “LiveCampusU”

System via which you can carry out registrations and verifications relating to course completion
required for study.

<> Completion-related
Carries out registration for completion within the completion registration period. Also
allows you to check subjects you have registered for completion within your personal
timetable.

<{>Check grades
Allows you to check grades and number of credits earned etc.

This will also be sometimes used for surveys and notifications from the University, so be sure
to log in regularly.

(2) Computer and Network Use

Please follow the rules below when you use network on campus.

4 7
<NOTE>»

(DKeep the system updated and install security system

Verify that the security system is installed properly on your device with your
tutor or Academic Advisor. For more details, please refer to the following website

of your faculty.

(Tobata) Information Technology Office
https://www.kiban-t.kyutech.ac.jp/

(lizuka) Information Technology Office
https://www.kiban-i.kyutech.ac.jp/

(Wakamatsu) Information and Communication Infrastructure

https://www.Isse.kyutech.ac.jp/ techman/portal/

(2)DO NOT use software improperly

Use legitimate software on your device and be verified the safety by your
tutor or Academic Advisor. In Japan, you may be imposed punishment by
imprisonment for up to 10 years or a fine up to 10 million yen against improper

use of software.

Please also check this website —
Safety Network Guidance
https://www.kiban.kyutech.ac.jp/netsec/sng/sng.htm

*k You need a connection to a campus network
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H Support System
(3) Academic Advisor

An academic advisor system has been established to provide advice on learning, proceeding to
another education and personal issues. If you have any concerns or doubts, feel free to consult
with your academic advisor. Please contact the Student Section on your campus for more details.

(4) Tutor System

A tutor is a Kyutech’s student who assists new international student to have a smooth
university life in Japan. Tutor can give advice on learning, health, opening a bank account, and
daily life.

The tutoring period is up to 3 months upon arrival to Japan. Please contact the Student Section
on your campus for more details.

M Learning/Life Support

(5) Japanese Language Classes

The following Japanese language classes are provided for international students studying and
researching at Kyutech.
(D Undergraduate students
as a foreign language subject
(2) Graduate and research students
as an extracurricular class
Details will be informed through the Student Section on your campus at the beginning of the
semester.

(6) Career Education

Kyutech offers knowledge necessary for job hunting, basic business manner and business
Japanese language classes for international students who want to find a job in Japan.

Details will be informed through the Student Section on your campus at the beginning of the
semester.

(7) General Student Support Office

A consultation desk is set up that provides comprehensive support for students. Please feel free
to contact if you have any concerns about academic, health, financial or interpersonal issues.
You can also consult licenced social worker about support for reasonable accommodations if
it’s necessary.

https://sog-sien.jimu.kyutech.ac.jp/ E "irEE‘E E
"

Please check the website—

oY

(8) Counseling for International Students

Kyutech offers counseling to international students for problems related to study or daily life.
Place: The International Exchange Salon
Ist floor, University Hall, Tobata Campus
Open: 12:00~14:00 Thursdays
*No support outside service hours
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H Exchange/Extra Curricular Activities

(9) International Exchange Salon/International Exchange Room

There is an “International Exchange Salon” on the 1st floor of the University Hall at Tobata
campus, and an “International Exchange Room” on the 2nd floor of the welfare facility at
lizuka campus, so please make use of it as a place for interaction with Japanese students or
international students.

(10) Language Lounge (Tobata) &
Global Communication Lounge (Iizuka)

The Language Lounge (Tobata campus) and the Global Communication Lounge (Iizuka
campus) are set up for the purpose of communication between international students
and Japanese students, and hold regular international exchange events. Besides, class of
multicultural understanding will be held irregularly only at Tobata campus.

The lounges can be used as gathering places for students when no activities are held, so please
make use of them to deepen relationship with Japanese students.

(11) Club Activities (Tobata/lizuka)

Kyutech has athletic clubs, academic clubs and some groups associated with your hobby.
https://www.kyutech.ac.jp/campuslife/activity-report_k.html
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(12) Sports Facilities

Gymnasiums, playgrounds, pools, and other facilities are usually used for health and physical
education classes and extracurricular activities, but all facilities may be used with permission
if available.

Please contact the Student Section in advance if you intend to use the sports facilities.

The outline of each facility is as follows.

(Tobata campus)

Facility Outline

2 Volleyball courts, 2 Basketball courts,
Gymnasium 6 Badminton courts, 1 Handball court,
Training Center

Playing Field 400m and 100m track, 1 Soccer field, 1 Rugby field

Dojo Kendo, Judo, Training room

Archery Ground Japanese Archery

Swimming Pool 50m with 7 lanes

Baseball Field Baseball, Softball

Tennis Court 4 courts

(Iizuka campus)

Facility Outline

2 Volleyball courts, 2 Basketball courts,
Gymnasium * Dojo | 8 Badminton courts, 1 Handball court, Kendo, Judo,
Training room

Multi-Purpose Field | Soccer, Rugby

Swimming Pool 50m with 7 lanes

Baseball Field Rubber baseball, Softball

Tennis Court 7 courts

(Wakamatsu campus)

Wakamatsu campus is located in Kitakyushu Science and Research Park. The sports facilities
are available for Kyutech students.
URL: https://www.ksrp.or.jp/ (Only in Japanese)
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M Support Associations

(13) Kyushu Institute of Technology
Foreign Students Association (KITFSA)

This Association (KITFSA) has been organized for international students to deepen their
friendship and international understanding with Kyutech’s students, staffs and local people
through various activities.

KITFSA mainly organizes, cross-cultural, sports, and inter-campus exchange events.
International students automatically become members at the time of admission, so please
participate the related events actively.

(14) Kyutech Fund

In October 2016, the “Kyutech Fund” was established to inherit the support of the 100th
Anniversary Memorial Projects, which had been implemented since 2009.

Various support provided by this fund such as enhancement of education and research,
extracurricular activities of students, promotion of international exchange activities and job
hunting.

International students also receive other support such as holding international friendship party
and subsidizing the activities of KITFSA.

(15) Student Support Association of Kyutech (SSA)

This Association provides support to the student events for the purpose of improving student
life.

(D Support for purchasing a bicycle
International students will be subsidized up to 5,000 yen when purchasing a bicycle.

(2) Interest-free loan
When international students have difficulty in paying admission fee, tuition, and necessary
expenses for moving in, interest-free loan of up to 100,000 yen will be available to receive.
Repayment is within one year from the date of receiving the loan, the repayment period
will be shortened if you graduate or complete before the repayment deadline. Please
contact the Student Section on your campus for details.

(16) Meisenkai (Alumni Association)

The “Meisenkai” has been organized as an alumni association at Kyutech since its predecessor,
the “Meiji College of Technology”.
Financial support for the university’s educational/research activities and facilities,
welfare support for faculty and students, encouraging mutual friendship among members,
“Meisenkaihou” Journal issuance and other businesses are being carried out. Please contact the
Student Section on your campus for more details on Meisenkai.

URL http://meisenkai.or.jp (Only in Japanese)
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4. Health

(1) National Health Insurance

All international students who have a residence card and plan on being in Japan for 3 months

or more must enroll in National Health Insurance. Those enrolled will (as a rule) only pay 30%

of their medical expenses whenever they go to a medical facility due to sickness or injury.

However, any difference in bed fees, meals expenses etc. incurred at hospital must be paid for

by the patients themselves.

In addition, under the National Health Insurance, if your medical expenses at the same hospital

exceed the limit of your copayment amount within the same month, there is also a “High-cost

Medical Expense Benefit” in which the excess amount is refunded upon request.

It will be beneficial in case of major illness or hospitalization. Please apply the National Health

Insurance at the municipal office where you live. For details, please check with the above said

office or see the website of the municipality. (see p.53, p.54 for municipal office map)

@ Where to apply: municipal office
What you need to bring: (1) Residence Card

(2) Name Stamp (signature is acceptable)

3 Student ID Card
Health Insurance Eligibility Certificate will be delivered to the address registered as a
resident after completing the procedure.

@ You have to pay the insurance premium every month. The insurance premium burden may
be reduced if your income is below a certain amount. (Ref. approx. 20,000 JPY p.a. for the
1st year)

@ The new issuing of National Health Insurance Card has been discontinued since December
2nd, 2024. Please apply for My Number Card and complete the procedure to use it as the
National Health Insurance Card.

(2) Comprehensive Insurance for Students Lives
Coupled with “Gakkensai”

For those insured person of National Health Insurance and Gakkensai, this insurance covers
copayment paid at the medical institution and the freshmen (regular students) from 2019 are
required to join it.
(Note) Students who do not join Gakkensai (Personal Accident Insurance for Students Pursuing Education and
Research) are not eligible. Outpatients for treatment of dental diseases, hospitalizations due to mental
disorders, hemorrhoids, anal fissures, etc. are excluded. Please be sure to check the pamphlet for details.

[Coverage] (5 and (6 are for students enrolling in April 2022 or later.

~

4 (D Personal compensation responsibility (*1)
e.g.) When the student riding a bicycle and bumping into passers-by, injures them.
(2) Death/Physical impediment
e.g.) When faced with unlikely emergencies, or when residual disabilities are
involved.
(3) Medical treatment expenses (*2)(*3)
e.g.) When the student in question is hospitalized or visits the hospital as a result of
injury or illness.
(4) Rescuer expenses, etc.
e.g.) When a guardian comes rushing to the hospital following student hospitalization.
(5 Movable property for daily use
e.g.) When a student incurs a damage because his/her goods were subject to fire or
robbery.
(6 Tenant Liability
e.g.) When a student damaged a rented room due to an accident involving fire or
water leakage, and is sued by the landlord becomes liable for damages.

(*1) Students are also eligible for compensation while taking part in internships or while
working part-time.

(*2) The coverage period for the insurance proceeds for medical expense starts on the first
day of hospitalization until the last day of the month where 60 days have elapsed.

(*3) This does not apply to illnesses which present, or injuries suffered prior to the
commencement of the insurance period. (However, insurance payment shall be made
for hospitalization or hospital visits which begin 2 years after the commencement of the
insurance period. {“1 year” if insurance period is 1 year or less))
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(3) University Health Center

After arriving in Japan, there are many international students who are injured by changes in
their living environment such as language, customs and food. The Center provides the following
health management services, please make use of them and strive to maintain your health.

(D Medical Checkup
Undergraduate, graduate and research students are required to have annual medical
checkup. Please note that the schedule will be posted on the bulletin board.

@ Student Clinic
Doctors, public health nurses and counselors are present at the center to provide health

counseling.
4 N

(Tobata)

Place next to University Hall

Tel 093-884-3065

Email hok-hoken@jimu.kyutech.ac.jp
(lizuka)

Place 3F Administration Building

Tel 0948-29-7513

Email hok-jhohoken@jimu.kyutech.ac.jp
(Wakamatsu)

Place Room 3710, 3F

Tel 093-695-6017

Email hok-jhohoken@jimu.kyutech.ac.jp
Open hours: Monday to Friday 9:00-17:00

Health consultation/Counseling

https://hoken.jimu.kyutech.ac.jp/soudan/#counseling
- J

(4) Fukuoka International Medical Support Center

In order to improve the medical environment for foreigners in Fukuoka Prefecture, the
Center provide telephone interpreters and medical interpreters volunteer dispatch.

4 N\
[Multilingual Call Center for Medical Treatment]

(D Telephone Interpretation
At the request of foreigners, the Center will provide telephone interpretation with
doctors, foreigners, and call centers by 2-point or 3-point calls.

(2) Medical Information
In response to inquiries from foreigners, the Center will inform you about medical
institutions in Fukuoka Prefecture, information on the Japanese medical system and
other medical matters.

TEL: 092-286-9595 (24hours 365days)

Supported languages:

English, Chinese, Korean, Thai, Vietnamese, Indonesian,
Malay, Tagalog, Nepali, Spanish, Portuguese, German,
French, Italian, Russian, Khmer, Myanmar, Sinhala,
Mongolian, Hindi, and Bengali

@ Free of charge for using the service
@ The user has to pay the telephone charge
@ Prior registration is not necessary

— 4 —
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5. Certificates
(1) Student ID Card (Gakuseishou)

Student ID card will be issued to undergraduate and graduate students. Please carry the card all
the times as it will be needed when attending lectures, taking examinations and using various
facilities such as the library. Please apply for reissuance at the section in charge immediately if
lost. A fee is to be charged for reissuing.

(2) Certification of Registration

The certificate will be required for application of extension of school period, scholarships and
moving into public housing. Please issue the certificate by the automatic certificate issuance
machine.

(3) Transcript of Academic Records

The transcript will be required when applying for various scholarships. Please issue the
transcript by the automatic certificate issuance machine.

(4) Certificate of MEXT Scholarship Student
(Kokuhi-Ryugakusei-Shoumeisho)
The certificate will be required for application of extension of the period of stay, renewal of
your passport, and it will be a proof of becoming a guarantor when your family visits Japan.
If you need this certificate, please contact the Student Section.

(5) Certificate of Commuting (Tsugaku-Shoumeisho),

Student Discount (Gakuwari)
When purchasing a train or bus commuter pass, please contact the Student Section to receive
a certificate of commuting. Also, if you travel more than 101km by using JR, 20% of the fare
will be discounted. Please get it from the automatic certificate issuance machine if needed.
This discount is available for 10 tickets per person annually.
However, research students, special auditing students and special research students are not
qualified to have the benefits of discount tickets.

(6) Others

If you need certificates other than the above, please contact the Student Section.
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6. Housing

International students are living in the International House, public housing or private

apartments.

(1) International House (Tobata/lizuka)

Each room of International House is equipped with a kitchen, refrigerator, bed, and other
furniture. It has a seminar room, lounge, and laundry room as common facilities.

In order to give priority to those international students and research students who have just
arrived in Japan and start living in Japan with peace of mind, the period of residence is within
6 months in principle.

The number of rooms is shown in the table below.

Tobata International Houseaa lizuka International House
Room Intsetliln;etliq(glal Researchers| Total Room In?gf;;({gal Researchers| Total
Single 35 3 38 Single 11 1 12
Couple 5 1 6 Couple 2 1 3
Family 5 1 6 Family 2 1 3
Total 45 5 50 Total 15 3 18

Below is a list of the charges. No meals are provided.
1. Rent (per month): Single 5,900 yen, Couple 9,500 yen, Family 14,200 yen
2. Utility charges (per month): about 5,000 yen to 10,000 yen

(2) Student Residence (Iizuka)
Student Residence is the shared room dormitory for both International and Japanese students.
1 unit consists of 3 rooms for living with 3 students, and there are 20 units.
Each unit of Student Residence is equipped with a kitchen, shower, toilet, refrigerator, washing
machine, microwave, table, air-conditioner, and other facilities. Each room is equipped with a
bed, table, chair, closet, air-conditioner and other facilities.
The period of residence is 1 year in principle.
Below is a list of the charges. No meals are provided.
1. Rent (per month): 15,000 yen
2. Utility charges (per month): 8,000 yen (3¢ may subject to change)

(3) Meisen Dormitory (Tobata)

Meisen Dormitory has 50 rooms for first-year undergraduates of both international and
Japanese students of School of Engineering (including privately-financed international
students and MEXT Scholarship students). Each room is equipped with a shower, toilet, closet,
curtains, balcony, ports for LAN and phone connection, bed, desk and chairs.
The period of residence is 1 year in principle.
Below is a list of the charges. No meals are provided.

1. Rent (per month): 15,000 yen

2. Utility charges (per month): 8,000 yen (3¢ may subject to change)
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(4) Global Cultivation Center (Tobata)

Global Cultivation Center has 42 rooms available for 2nd, 3rd, 4th year of undergraduates and
all graduates of both international and Japanese students of School of Engineering (including
privately-financed international students and MEXT Scholarship students). Each room is
equipped with curtains, balcony, ports for LAN and phone connection, bed, desk and chairs.
The period of residence is 1 year in principle.
Below is a list of the charges. No meals are provided.

1. Rent (per month): 15,000 yen

2. Utility charges (per month): 6,000 yen(>¢may subject to change)

@ Partial exemption for rent (Exemption amount: 7,000 yen per month)

Dormitories other than the International House, partial exemption for rent can be applied for
those privately-financed international students (undergraduate and graduate students) who
have excellent academic performance and difficulty to pay the rent in full. Please contact the

Student Section on your campus for more details.

(5) Public Housing and Private Apartment

There are prefectural and municipal public housing for moderate rents in the cities. The
qualification for moving in is decided. The available housing will be allocated by drawing or
by screening based on point system.

The rent for private apartment varies depending on the size and furnishing of the rooms.
The average of rent is 30,000 yen to 35,000 yen a month. In addition, it is customary to pay
security deposit, key money and a commission to the real estate agent, which can amount to
three or five times the monthly rent.

Depending on your usage, utilities must be paid which vary from 5,000 yen to 20,000 yen a

month for both public and private accommodation.

@ Apartment Searching Flow
Search for apartment | You can go to a real estate agent to be introduced to apartment, or
you can try searching the Internet. If you aren’t sure, try consulting

the student section staff or your laboratory etc.

‘ Get in touch with a real estate agent ‘ There are several agents around each campus.

(fyouvish)
(Write up the documents, pay the initial costs) *1

Movi

(*1) Using a Private Guarantee Company

In Japan, a joint guarantor is required when you rent a private apartment. If you have unpaid
rent, the landlord can directly contact and charge your joint guarantor without knowledge (after
failed attempts to reach you). However your responsibility still remains.

Kyutech cannot be a joint guarantor. When signing a new rental contract, please use a private
guarantee company. Private Guarantee Company is a company that will pay the rent if the
tenant fails to pay the rent on time. The company will be designated by the landlord and
management company. There are some private guarantee companies that can offer some

support in multiple languages in the event of trouble relating to moving-in.
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7. International Driving Permit

If you want to drive a car in Japan, you have to obtain an international driving permit in your
own country before coming to Japan, or convert your license to Japanese driver’s license after
your arrival in Japan.

Converting procedure can be carried out at the nearest Driver’s License Test Center. There
are application submission, aptitude test, traffic rules test, driving test (actually drive on an
indicated course). Please contact the counter for details.

* International driving permit is valid for 1 year and can not be renewed in Japan.
Comprehensive Insurance does not cover personal liability in the case of incidents involving
automobiles or motorcycles (including motorized bicycles).

You have to apply for car insurance beforehand for being claimed of high medical expenses
or compensation in case of an accident.

Please check the English website below for details about driving in Japan.

Japan Automobile Federation (JAF)
URL https://english.jaf.or.jp/

If you are International House resident who own a car and commute by car to school, you need
to apply for a parking card. Please contact the Student Section on your campus.
Required documents: Driver’s License
Voluntary Insurance
Automobile Inspection Certificate
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8. Procedures for Immigration Services

(see p.55 for Immigration Services Bureau map)

Status of Residence

International students should have “Student” status of residence.
Please be aware if you don’t have “student” status, we might not be able to treat as an
International Student.

Be sure to inform the Student Section of your campus in advance in the cases below.

@ If, for unavoidable reasons, you change your residence status to something other than
“student”
*You will become ineligible for systems and scholarships for international students.

@ If you take a leave of absence from university
*Status of residence will be revoked depending on the lengh and reasons for the leave.

@ Requirement of carrying the residence card
Whenever you go out, you must keep your residence card with you.

(1) Extension of Period of Stay

The period you are allowed to stay in Japan as an international student is from 3 months to 4
years and 3 months. This period can be extended by the prescribed procedure.

If you want to apply for extension, please contact the Student Section to prepare the necessary
documents, and then go to the Immigration Services Bureau from 3 months before the
expiration date of your period of stay to complete the procedure.

If your residence period ends and you are still in Japan, you may be deported as an “illegal
overstayer”.

Required documents:
@ Application Form for extension of period of stay
@ Residence Card
@ Passport etc.
% Please ask the Student Section on your campus regarding the other necessary
documents.

@ If you have “My Number Card”, you need to submit a notification of change of period
of stay.

(2) End of Period of Stay

When your enrollment is ended at Kyutech, you can not stay in Japan even your residence card
is still valid. You have to return to your own country or change your status of residence or take
any suitable measure immediately. Please inform the Student Section of your campus before
you change the status of residence.

The international student has to notify its completion of enrollment at Kyutech within 14 days

to the Immigration Services Bureau.

Kyutech also reports the end of your acceptance to them, so please do not stay in Japan with
the status of “Student” while Kyutech as the host institution.
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(see p.55 for Immigration Services Bureau map)

(3) Leaving Japan temporarily and Re-entry

Foreigner who possesses a valid passport and residence card may leave Japan and return
within 1 year without needing to apply for a re-entry permission. This is called the “Special
Re-entry Permission”.

Please be sure to show your residence card when leaving Japan.

@ Once you have departed from Japan on a special re-entry permit, you will not be able to
extend that permit while abroad. Your status of residence will be lost if you fail to re-
enter Japan within 1 year of your departure.

@ If your period of stay is less than 1 year after leaving Japan, please re-enter Japan by that
expiration.

@ If you want to return to your own country or visit other countries temporarily, please
submit the “Notification of Temporary Overseas Travel” to the Student Section after

obtaining the approval of your academic advisor.

(4) Permission to engage in Activity other than that permitted
under the status of residence previously granted
(Shikakugai-Katsudo-Kyoka) /Part-time Job

Foreigner residing in Japan with a “Student” status is not allowed to work. If you want to do a

part-time job, you must obtain the Permission to engage in Activity other than that permitted

under the status of residence previously granted (Shikakugai-Katsudo-Kyoka).

Please prepare the following documents and apply to the Immigration Services Bureau. After

receiving the permission, please submit its copy and report your workplace to the Student Section.

When you get a part-time job, please submit “Notification of workplace” to your student section.
@ If you are a MEXT scholarship student, you need to get permission in advance. Before

you start to find a job, please ask your student section.

Required documents:
@ Application Form of the Certificate of Authorized Employment
(available at the Immigration Services Bureau)
@ Residence Card
@ Passport etc.

Working hours allowed for international students:

4 1

No more than 28 hours a week
(No more than 8 hours a day during the long-term vacation)

% Important Notes
@ If you have more than one workplace, the working time must

not exceed 28 hours a week in total.
@ You are NOT allowed to work over 28 hours per week starting

on any day of a week.

- J

It is not permitted to work in an adult entertainment and amusement business or related/
oriented to those business for part-time job. Also, international students who are taking leaves
from school are not allowed to work for any reasons.
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(5) Bringing your family to Japan

If you want to live with your family, it is strongly recommended that they arrive after you have
become familiar with life in Japan and have yourself settled down.

Entry visa for family can be obtained directly at the Japanese Embassy/Consulate in your home
country. Or, you apply COE (Certificate of Eligibility) at the Immigration Services Bureau in
Japan, then your family can take the COE to the Japanese Embassy/Consulate in your home
country to apply the entry visa. COE has the advantage of reducing time required to obtain a
visa and complete procedure.

(see p.55 for Immigration Services Bureau map)

4 )
Required documents:
@ Application Form
@ Residence Card
@ Passport
@ Documents certifying relationship to you
(e.g. marriage certificate, birth certificate, etc.)

@ Documents certifying your financial ability to cover all expenses etc.

% Please ask the Immigration Services Bureau about the other necessary

documents.

% Documents in foreign languages must be translated into Japanese.
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9. External Support Organizations for International Students

The following organizations and groups provide various support and exchanges for

international students.

-

B Relevant Administrative Organs

Kitakyushu International Association (K.I.A)

Introducing Japanese family for cultural exchange

Scholarship for students from Dalian (China), sister city of Kitakyushu

Providing information about Japanese classes, cultural events General or

professional consultation (life, immigration, mental, law)
Introducing administrative interpreters, medical interpreters

3F Com City, 3-15-3 Kurosaki, Yahatanishi-ku, Kitakyushu
TEL 093-643-5931
URL https://www.kitaq-koryu.jp/en/

FUKUOKA IS OPEN Center

Providing information for foreigners living in Fukuoka
Human rights or Visa consultation

3F ACROS Fukuoka, 1-1-1 Tenjin, Chuo-ku, Fukuoka City
TEL 092-725-9200
URL https://www.fisop.net/?lang=en

Fukuoka International Students Support Center (FiSSC)

Providing information about daily life support
Networking after graduation

3F ACROS Fukuoka, 1-1-1 Tenjin, Chuo-ku, Fukuoka City
TEL 092-725-9201
URL https://www.fissc.net/en/

Please check
the websites

!

E .-J.E.

i
O

~

-

B Volunteer Groups
lizuka Friendship Network (Iizuka)
Life or medical care consultation

URL http://iizukafriendship.net/english/index.html

Ryugakusei Front (Ilizuka)
Offering Japanese classes
Providing cross-cultural communication and experience
Daily life support

URL https://ryugakuseifront.web.fc2.com

Gakken Volunteer Association
(Wakamatsu)

Japanese conversation club

Regional communication

Japanese cultural experience

Daily life support

URL https://www.facebook.com/waiwai.nihongo

Please check
the websites

!
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10. Leaving Japan

For international students who graduate/complete the course, please submit your ‘contacts
after graduation/completion’ to the Student Section. Please complete all necessary procedures
and do not cause any troubles of unpaid fees before leaving Japan.

(1) Submission of Questionnaire

International students who graduate/complete (including withdrawal/removal) should submit
a questionnaire on ‘Paths after graduation/completion’. Please contact the Student Section on
your campus for more details.

(2) Moving Out of an Apartment

Before moving out of an apartment, please give the landlord or the real estate company at
least one month’s notice in advance. If you failed to do this, the security deposit may not be
refunded.

Also, please inform in advance to the gas company, the electric power company and the water
supply company about the moving out date and request settlement.

(3) Closing Bank Accounts

Please make sure that the scholarship, etc. have been received by the final month before closing
bank account. Also, please do not forget to cancel the credit card if any. Before you cancel the
credit card, please make sure that you have already completed all of the payments.

(4) Cancellation of Phone/Internet Provider

If you have a mobile phone, fixed-line phone, rental phone (mobile/fixed), or internet provider
contract, please inform the related company of the moving out date. Then cancel and request
settlement if any.

(5) Returning National Health Insurance Card and My Number
Card

Please complete the withdrawal procedure of the National Health Insurance. If you have the
“National Health Insurance Card”, please return it to the ward (city) office. If you obtained My
Number Card, please complete the procedure of returning it to the municipal office by the end
of your stay.

(6) Returning Residence Card and submitting “NOTIFICATION
OF THE ACCEPTING ORGANIZATION”

The residence card is to be returned to the Immigration Services Bureau at the airport when
leaving Japan. You also need to submit the Notification of the Accepting Organization to
KYUTECH before you leave. (see P.34(2) End of Period of Stay)

(7) Disposing Large-sized Garbage

Please contact the municipal office to dispose large-sized garbage if any.

(8) Sending parcel

If you want to send your parcel to home country before you leave Japan, it would be better to ask
your friend who remains in Japan to become the sender, not yourself. It is because when your
parcel cannot go through customs, customs will send it back to the address in Japan. If the sender
is not at the address on the shipping slip, in the worst case, your parcel may be confiscated.
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Appendix
Campus Harassment Prevention Guidelines

For whom is the guideline intended?

All the students, faculty and staff (university employees) of Kyushu Institute of Technology
(Kyutech).

What is Campus Harassment?

Any physically or verbally offensive conducts by students and/or university employees
which result in a hostile working or learning environment, or unreasonable interference with
individual’s work and research/academic performances.

Campus Harassment is the collective term of harassment such as Academic Harassment, Power
Harassment, and Sexual Harassment etc., which occur on campus.

Adyvisers

Kyushu Institute of Technology has advisers from each of its departments in charge of Campus
Harassment. Based on your complaint, the advisers will review the allegation, and call for the
Investigation Committee for further investigation. With the investigation result, the Committee
will serve to resolve the hostile environment and to provide you with any supports and
assistances. All the records of the investigations are considered confidential, and your privacy is
strictly protected.

(1) Consultations are available for:
(@ A victim of Campus Harassment
(2) A student and/or a university employee who witnessed any incident of Campus
Harassment and found uncomfortable
(3 A student and/or a university employee who is accused of Campus Harassment by others
(@ A supervisor who was consulted about Campus Harassment by his/her student

(2) Advisers

The list of Advisers will be posted to Kyutech website or on the bulletin boards on campus.
Choose an adviser and do not hesitate to make an appointment to talk to him/her.
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Academic Calendar

(year 2026)
| SE \ SCSSE
1st Quarter/1st Semester
Entrance Ceremony April 7
Beginning of Program April 9
Kyutech Anniversary May 28
1st Quarter Examination June 5-11
2nd Quarter
Beginning of Program June 12
2nd Quarter/1st Semester Examination August 4-12 July 28 - August 10

Summer Vacation

August 13 -September 30

3rd Quarter/2nd Semester

Beginning of Program

October 1

Kyutech Festival

October 10- 11

3rd Quarter Examination

December 2-8 December 1-8

4th Quarter

Beginning of Program

December 9

Winter Vacation

December 28 - January 3

4th Quarter/2nd Semester Examination

February 4-16 ‘ January 28 - February 12

Graduation Ceremony

March 25

*Check the timetable for exam during each exam period.

GSE GSCSSE \ GSLSSE
1st Quarter/1st Semester
Entrance Ceremony April 7
Beginning of Program April 9
Kyutech Anniversary May 28
2nd Quarter
Beginning of Program June 12
Summer Vacation August 13 - September 30
3rd Quarter/2nd Semester
Beginning of Program October 1
Kyutech Festival October 10-11
4th Quarter
Beginning of Program December 9
Winter Vacation December 28 - January 3
Graduation Ceremony March 25
Events for International Students
Orientation, Welcome party April/October
International friendship party (a social meeting for international exchange) December
Field trip for international students Undecided

% Subject to change in each academic year.
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Tobata Campus

Lecture Rooms/Laboratories/Experiment Facilities
. Education & Research 2

Education & Research 3

Education & Research 4

Experiment Building 1

Education & Research 1

General Education

Education & Research 5

Education & Research 6

. Mechanical Engineering Workshop A
Education & Research 10

. Education & Research 9

. Education & Research 7

. Mechanical Engineering Workshop B

. General Research Building 1

Education & Research 8

. Experiment Building 3

. Resource Saving Development Laboratory
. Super-High-Speed Collision Laboratory
. Learning Plaza

. Drawing Lecture Building

. Interactive Learning Studio “MILAiS”

. General Research Building 2

. General Research Building 3

. Low Speed Wind Tunnel

. Interactive Educational Building

©Ne s W

DRI R R = o
SUEORN-SS0ox®»aNERD~ o0

Education & Research Support Facilities
31. Collaborative Education Support Building
32. Learning Support Plaza
1F Career Center, General Student Support Office
2F University Archive (Meisen Archive)
33. University Library
34. Kyutech Future Innovation Terrace
35. Management Office for Special Waste Water Treatment
36. Center for Instrumental Analysis

Common Facilities

51. Memorial Hall

52. Houryuu Hall (Language Lounge)
53. University Health Center Tobata
54. University Hall

55. Welfare Facility (University Co-op)
56. Archery Range

57. Swimming Pool

58. Martial Arts Gymnasium

59. Extracurricular Activities Facilities
60. GYMLABO

61. Guest House (Sensuiso)

62. Manufacturing Shop Floor

63. Nakamura Centenary Memorial Hall
64. Shozankan (Gymnasium)

65. Ee.house

66. Garage

S

Administration Offices/Accommodation Facilities/Others
71. Administration Bureau

72. General Education Building (1F Student Section)
73. Meisen Dormitory

74. Staff Residence 1

75. Staff Residence 2

76. International House A

77. International House B

78. International Faculty Residence

79. Staff Residence 3

80. Global Cultivation Center

[N

QA3

Others

A. Multi-Purpose Field
B. Track and Field

C. Tennis Courts

D. Baseball Field
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Smoking is prohibited
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“lizuka Bus Terminal”)
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Student
Section
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lizuka Campus

Lecture Rooms/Laboratories/Experiment Facilities

—

A LN

. Interdepartmental Education Building(S)
. Information Science Center
. Business Incubation Center (I)

. Library

Leaning Commons
lizuka Science Gallery (ISG)

5. Auditorium

[=}

o 0

. Lecture Halls

Manufacturing Workshop

. Interactive Learning Studio, “MILAiS”
. General Research Building (N)

. Department Research Building

East Building (E)
West Building (W)

. Departmental Research Satellite 1
. Machine Workshop (F)
. Center for Microelectronic Systems

. Porto

Career Support Office
Office for Job Placement Support

Administration Office/ Welfare Facilities/Accommadation Facilities

21.

22.

23.
24.
25.
26.

Administration Building
2F Student Section
3F University Health Center lizuka

Welfare Facility
University Co-op, ATM, Cafeteria

Global Communication Lounge (GCL)

Learning Agora
International House
Student Residence

Staff Residence

Common Facilities

31
32.
33.
34.
35.
36.
37.
38.
39.
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Activities Hall
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Multi-Purpose Field
Sports Equipment Storage
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Tennis Equipment Storage
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Municipal Office Map
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FIHREE
Tobata @
Library
& & AL (RIS SR
@\@@ Kuyiakusho»m; 9 *iﬂ%ﬁpﬁ
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School
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Tobata Ward Office
FEHMNFRERTFRE 1-1-1
1-1-1 Senbo, Tobata-ku, Kitakyushu-shi
TEL 093-871-1501
EEMER

Wakamatsu Post Office
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Wakamatsu Ward Office
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TEL 093-761-5321 TEL 093-791-0721
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Fukuoka Regional Immigration Services Bureau

T810-0073 fREMHPRXEFLE3-5-25 BHE 1/EABHLETS
Fukuoka Legal Affairs Government Complex No.1,

3-5-25 Maizuru, Chuo-ku, Fukuoka-shi, Japan 810-0073
TEL: 092-717-5420
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Fukuoka Regional Immigration Services Bureau
Kitakyushu Branch Office

T803-0813 JthMmIEltXEAS-1 INEERTFE 4

4F Kokura Joint Government Building,

5-1 Jonai, Kokura Kita-ku, Kitakyushu-shi, Japan 803-0813
TEL: 093-582-6915
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Location of each campus
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Emergency Calls
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Dial the following telephone numbers in case of emergency.

110 for Police
119 for Fire/Rescue/Ambulance

Calls can be made from all phones including fixed-line
phones, public phones and mobile phones. Make sure to
state your name, address and any large landmarks at which
you can be easily located when making an emergency call.
When explaining your situation, the following Japanese words
will be helpful.

Fire — Kaji (A=)
Injury — Kega (BEF)
Robbery — Goutou (&)
Sickness — Byouki (Jw)
Ambulance — Kyukyusha (#=28)

Fire Engine — Shobosha  CHFhER)
Traffic accident — Koutsuu Jiko GTEBE)
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Kyutech distributes ‘Safety Guide for Major Earthquakes’ to all

students. Please bring it at all times and follow the guidelines if disaster
occurred.

KBBH RIS~ = 2 7 VI KD
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The ‘Safety Guide for Major Earthquakes’can
also be downloaded from the university website.

http://www.kyutech.ac.jp/campuslife/jishin_manual.html
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Student Section Contacts
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Tobata Campus

Student Section

Faculty of Engineering

Kyushu Institute of Technology

1-1 Sensuicho, Tobata, Kitakyushu, Japan 804-8550
TEL: 093-884-3051

Email: koh-gakusei@jimu.kyutech.ac.jp
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lizuka Campus

Student Section

Faculty of Computer Science and Systems Engineering
Kyushu Institute of Technology

680-4 Kawazu, lizuka, Japan 820-8502

TEL: 0948-29-7524

Email: jho-gakusei@jimu.kyutech.ac.jp
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Wakamatsu Campus

Student Section

Graduate School of Life Science and Systems Engineering
Kyushu Institute of Technology

2-4 Hibikino, Wakamatsu, Kitakyushu, Japan 808-0196
TEL: 093-695-6007

Email: sei-gakusei@jimu.kyutech.ac.jp
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International Student Section,
Student Support Division
Kyushu Institute of Technology
1-1 Sensuicho, Tobata, Kitakyushu, Japan 804-8550
TEL: 093-884-3061
Email: kok-ryugaku@jimukyutech.ac.jp
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